FHU IRB Research Review Request Application Template

Please complete this form in conjunction with your faculty advisor. Submit the contents from this document as outlined on the IRB website.

*  required information
grayed boxes  choice options on the application
{type text here} boxes  typed information required on the application

Project Information
Title of Project*
	{type text here}



Type of Research Design? * {BOLD appropriate choice}
Quantitative
Qualitative
Mixed Methods

This research is:* {BOLD appropriate choice}
Faculty-initiated
Student-initiated


 Who is the faculty advisor for this project?* {If student-initiated}
	{type text here}



Faculty Advisor's Email Address*
	{type text here}



Is the faculty advisor an FHU employee?* {BOLD appropriate choice}
Yes
No

This study will be conducted:* {BOLD appropriate choice}
On Campus
Off Campus


Proposed Start Date of Study*
	{type text here}



Expected Completion Date*
	{type text here}



Is this project being funded by an outside agency?* * {BOLD appropriate choice}
Yes
No

Please specify which agency is funding this project*{If funded by an outside agency}
	{type text here}



IRB Review Type (if Exempt or Expedited, provide appropriate justification below)* * {BOLD appropriate choice}

Full Review
Exempt
Expedited
{If you desire an exempt or expedited review, should choose the rationale to justify why this your study is exempt or expedited. See Appendix A - Conditions for Exempt Review & Appendix B - Conditions for Expedited Review}

Exemption Criteria* {If study is exempt}
	{type text here}



Expedited Criteria {If study is expedited}
	{type text here}




Principal Investigator
Name of Principal Investigator*
	{type text here}



Principal Investigator's Academic Department Affiliation*
	{type text here}



Principal Investigator's Email Address*
	{type text here}



Principal Investigator's Phone Number*
	{type text here}



Attach Ethical Research Training (e.g. CITI) Certificate of Completion for Principal Investigator* {you should attach the ethical research training certificates for the principal investigators, co-investigators, and the faculty advisor along with your application}
[bookmark: bookmark=id.30j0zll][bookmark: bookmark=id.1fob9te][bookmark: bookmark=id.gjdgxs]
How many co-investigators will this project have?*
	{type text here}




Co-Investigators
Name of Co-Investigator*
	{type text here}



Co-Investigator's Email Address*
	{type text here}



Name of Co-Investigator*
	{type text here}



Co-Investigator's Email Address*
	{type text here}



Name of Co-Investigator*
	{type text here}



Co-Investigator's Email Address*
	{type text here}



Name of Co-Investigator*
	{type text here}



Co-Investigator's Email Address*
	{type text here}



Name of Co-Investigator*
	{type text here}



Co-Investigator's Email Address*
	{type text here}



Name of Co-Investigator*
	{type text here}



Co-Investigator's Email Address*
	{type text here}



Name of Co-Investigator*
	{type text here}



Co-Investigator's Email Address*
	{type text here}




Narrative
What is/are the research question(s) for this project?*
	{type text here}



Goals/Significance: State the purpose and significance of the study. Identify the specific goals and explain the need for this study.*
	{type text here}



Procedures for Data Collection: Describe the step-by-step process you will use to collect data. (If applicable, describe any alternative treatment(s) an experimental group may receive.)*
	{type text here}



Target Population/Sample: Describe the participants from whom you will collect data (i.e. anticipated size, recruitment methods, selection criteria, and type of sample).*
	{type text here}



Data Analysis: How will you evaluate the data (i.e. statistical analyses or qualitative methods)?*
	{type text here}



Instruments
List your instruments and attach them at the end of this form (e.g. surveys, tests, interview forms/scripts, questionnaires).*
	{type text here}



How will your instruments be administered?* {BOLD all that apply }
Web-Based
Hard Copy
Existing Data
Interviews
Focus Groups
Observations
Experiment/Intervention

How many web links will you have for your electronic instruments?*
	{type text here}



Paste the link to the web-based instrument below (i.e. Google Form link, Survey Monkey link, Question Pro link, etc.).*
	{type text here}




Paste the link to the web-based instrument below (i.e. Google Form link, Survey Monkey link, Question Pro link, etc.).* 
	{type text here}



Paste the link to the web-based instrument below (i.e. Google Form link, Survey Monkey link, Question Pro link, etc.).*
	{type text here}



Paste the link to the web-based instrument below (i.e. Google Form link, Survey Monkey link, Question Pro link, etc.).*
	{type text here}



At the end of the form, you will need to attach your instruments and any necessary forms (i.e., site permission, informed consent, assent, recruitment materials, etc.).

Human Participant Requirements
Into which categories do the participants belong? {BOLD all that apply }*
Pregnant women or human fetuses or neonates
Prisoners
Children
Persons with diminished mental capacity
None of these

Will the participants be compensated?* {BOLD appropriate choice}
Yes
No

Describe potential risks to the participants and discuss any special precautions that will be utilized to minimize risk and ensure participant safety.*
	{type text here}



Confidentiality
Describe the proposed methods that will be used to maintain confidentiality (coding, etc.).*
	{type text here}



Describe the proposed methods for securing data (hard copies locked, secure database, electronic data password protected, etc.).*
	{type text here}



How long will the research data be retained, and how will it be destroyed?*
	{type text here}




FHU Policy 2.8 Intellectual Property Agreement

FHU’s Intellectual Property Policy can be found in Appendix C. have read the Intellectual Property Policy and agree to abide by it while I do work and/or research at Freed-Hardeman University.*
Yes

Signatures
{The PI and faculty advisor need to sign below}

Principal Investigator: By signing below, I certify that all information included in this application accurately reflects my research plans involving human participants. Furthermore, I understand that no contact with human participants can occur before written IRB approval is obtained and all consents and/or assents are collected.  I agree that I will obtain any necessary approvals to use any instruments that require permission. I have read the Intellectual Property Policy and agree to abide by it while I do work and/or research at Freed-Hardeman University.

__________________________________________			_________________________
Principal Investigator Signature					Date


Faculty Advisor: By signing below, I certify that all information included in this application accurately reflects the research plans involving human participants. Furthermore, I understand that no contact with human participants can occur before written IRB approval is obtained and all consents and/or assents are collected. I have read the Intellectual Property Policy and agree to abide by it while I do work and/or research at Freed-Hardeman University.

__________________________________________			_________________________
Faculty Advisor Signature						Date

Attachments
{Please any documents relating to your study (i.e. consent forms, invitation letters, site permission, surveys, etc.) when you submit this application to irb@fhu.edu}







APPENDIX A
Conditions for Exempt Review
Exemption from IRB approval requires no greater than minimal risk and must meet one of the criteria listed below. Be aware that even exempt studies will require a letter of approval of exemption from the University prior to initiating the study. This application initiates that approval process.

(1) Research, conducted in established or commonly accepted educational settings, that specifically involves normal educational practices that are not likely to adversely impact students' opportunity to learn required educational content or the assessment of educators who provide instruction. This includes most research on regular and special education instructional strategies, and research on the effectiveness of or the comparison among instructional techniques, curricula, or classroom management methods.

(2) Research that only includes interactions involving educational tests (cognitive, diagnostic, aptitude, achievement), survey procedures, interview procedures, or observation of public behavior (including visual or auditory recording) if at least one of the following criteria is met:

(i) The information obtained is recorded by the investigator in such a manner that the identity of the human subjects cannot readily be ascertained, directly or through identifiers linked to the subjects;

(ii) Any disclosure of the human subjects' responses outside the research would not reasonably place the subjects at risk of criminal or civil liability or be damaging to the subjects' financial standing, employability, educational advancement, or reputation; or

(iii) The information obtained is recorded by the investigator in such a manner that the identity of the human subjects can readily be ascertained, directly or through identifiers linked to the subjects, and an IRB conducts a limited IRB review to make the determination required by §46.111(a)(7).

(3) (i) Research involving benign behavioral interventions in conjunction with the collection of information from an adult subject through verbal or written responses (including data entry) or audiovisual recording if the subject prospectively agrees to the intervention and information collection and at least one of the following criteria is met:

(A) The information obtained is recorded by the investigator in such a manner that the identity of the human subjects cannot readily be ascertained, directly or through identifiers linked to the subjects;

(B) Any disclosure of the human subjects' responses outside the research would not reasonably place the subjects at risk of criminal or civil liability or be damaging to the subjects' financial standing, employability, educational advancement, or reputation; or

(C) The information obtained is recorded by the investigator in such a manner that the identity of the human subjects can readily be ascertained, directly or through identifiers linked to the subjects, and an IRB conducts a limited IRB review to make the determination required by §46.111(a)(7).

(ii) For the purpose of this provision, benign behavioral interventions are brief in duration, harmless, painless, not physically invasive, not likely to have a significant adverse lasting impact on the subjects, and the investigator has no reason to think the subjects will find the interventions offensive or embarrassing. Provided all such criteria are met, examples of such benign behavioral interventions would include having the subjects play an online game, having them solve puzzles under various noise conditions, or having them decide how to allocate a nominal amount of received cash between themselves and someone else.

(iii) If the research involves deceiving the subjects regarding the nature or purposes of the research, this exemption is not applicable unless the subject authorizes the deception through a prospective agreement to participate in research in circumstances in which the subject is informed that he or she will be unaware of or misled regarding the nature or purposes of the research.

(4) Secondary research for which consent is not required: Secondary research uses of identifiable private information or identifiable biospecimens, if at least one of the following criteria is met:

(i) The identifiable private information or identifiable biospecimens are publicly available;

(ii) Information, which may include information about biospecimens, is recorded by the investigator in such a manner that the identity of the human subjects cannot readily be ascertained directly or through identifiers linked to the subjects, the investigator does not contact the subjects, and the investigator will not re-identify subjects;

(iii) The research involves only information collection and analysis involving the investigator's use of identifiable health information when that use is regulated under 45 CFR parts 160 and 164, subparts A and E, for the purposes of "health care operations" or "research" as those terms are defined at 45 CFR 164.501 or for "public health activities and purposes" as described under 45 CFR 164.512(b); or

(iv) The research is conducted by, or on behalf of, a Federal department or agency using government-generated or government-collected information obtained for nonresearch activities, if the research generates identifiable private information that is or will be maintained on information technology that is subject to and in compliance with section 208(b) of the E-Government Act of 2002, 44 U.S.C. 3501 note, if all of the identifiable private information collected, used, or generated as part of the activity will be maintained in systems of records subject to the Privacy Act of 1974, 5 U.S.C. 552a, and, if applicable, the information used in the research was collected subject to the Paperwork Reduction Act of 1995, 44 U.S.C. 3501 et seq.

(5) Research and demonstration projects that are conducted or supported by a Federal department or agency, or otherwise subject to the approval of department or agency heads (or the approval of the heads of bureaus or other subordinate agencies that have been delegated authority to conduct the research and demonstration projects), and that are designed to study, evaluate, improve, or otherwise examine public benefit or service programs, including procedures for obtaining benefits or services under those programs, possible changes in or alternatives to those programs or procedures, or possible changes in methods or levels of payment for benefits or services under those programs. Such projects include, but are not limited to, internal studies by Federal employees, and studies under contracts or consulting arrangements, cooperative agreements, or grants. Exempt projects also include waivers of otherwise mandatory requirements using authorities such as sections 1115 and 1115A of the Social Security Act, as amended.

(i) Each Federal department or agency conducting or supporting the research and demonstration projects must establish, on a publicly accessible Federal Web site or in such other manner as the department or agency head may determine, a list of the research and demonstration projects that the Federal department or agency conducts or supports under this provision. The research or demonstration project must be published on this list prior to commencing the research involving human subjects.

(ii) [Reserved]

(6) Taste and food quality evaluation and consumer acceptance studies:

(i) If wholesome foods without additives are consumed, or

(ii) If a food is consumed that contains a food ingredient at or below the level and for a use found to be safe, or agricultural chemical or environmental contaminant at or below the level found to be safe, by the Food and Drug Administration or approved by the Environmental Protection Agency or the Food Safety and Inspection Service of the U.S. Department of Agriculture.

(7) Storage or maintenance for secondary research for which broad consent is required: Storage or maintenance of identifiable private information or identifiable biospecimens for potential secondary research use if an IRB conducts a limited IRB review and makes the determinations required by §46.111(a)(8).

(8) Secondary research for which broad consent is required: Research involving the use of identifiable private information or identifiable biospecimens for secondary research use, if the following criteria are met:

(i) Broad consent for the storage, maintenance, and secondary research use of the identifiable private information or identifiable biospecimens was obtained in accordance with §46.116(a)(1) through (4), (a)(6), and (d);

(ii) Documentation of informed consent or waiver of documentation of consent was obtained in accordance with §46.117;

(iii) An IRB conducts a limited IRB review and makes the determination required by §46.111(a)(7) and makes the determination that the research to be conducted is within the scope of the broad consent referenced in paragraph (d)(8)(i) of this section; and

(iv) The investigator does not include returning individual research results to subjects as part of the study plan. This provision does not prevent an investigator from abiding by any legal requirements to return individual research results.


































APPENDIX B
Conditions for Expedited Review
You may request an expedited review for certain kinds of research involving no more than minimal risk. The expedited review procedure may not be used where identification of the subjects and/or their responses would reasonably place them at risk of criminal or civil liability or be damaging to the subjects' financial standing, employability, insurability, reputation, or be stigmatizing, unless reasonable and appropriate protections will be implemented so that risks related to invasion of privacy and breach of confidentiality are no greater than minimal.

Your project may qualify for expedited review under one of the criteria listed below. Be aware that you will require a letter of approval of expedited review from the University prior to initiating the study. This application initiates that approval process.

1. Clinical studies of drugs and medical devices only when condition (a) or (b) is met.

a. (a) Research on drugs for which an investigational new drug application (21 CFR Part 312) is not required. (Note: Research on marketed drugs that significantly increases the risks or decreases the acceptability of the risks associated with the use of the product is not eligible for expedited review.)

b. Research on medical devices for which (i) an investigational device exemption application (21 CFR Part 812) is not required; or (ii) the medical device is cleared/approved for marketing and the medical device is being used in accordance with its cleared/approved labeling.

2. Collection of blood samples by finger stick, heel stick, ear stick, or venipuncture as follows:

a. (a) from healthy, nonpregnant adults who weigh at least 110 pounds. For these subjects, the amounts drawn may not exceed 550 ml in an 8 week period and collection may not occur more frequently than 2 times per week; or

b. from other adults and children [2], considering the age, weight, and health of the subjects, the collection procedure, the amount of blood to be collected, and the frequency with which it will be collected. For these subjects, the amount drawn may not exceed the lesser of 50 ml or 3 ml per kg in an 8 week period and collection may not occur more frequently than 2 times per week.

3. Prospective collection of biological specimens for research purposes by noninvasive means.
Examples: (a) hair and nail clippings in a nondisfiguring manner; (b) deciduous teeth at time of exfoliation or if routine patient care indicates a need for extraction; (c) permanent teeth if routine patient care indicates a need for extraction; (d) excreta and external secretions (including sweat); (e) uncannulated saliva collected either in an unstimulated fashion or stimulated by chewing gumbase or wax or by applying a dilute citric solution to the tongue; (f) placenta removed at delivery; (g) amniotic fluid obtained at the time of rupture of the membrane prior to or during labor; (h) supra- and subgingival dental plaque and calculus, provided the collection procedure is not more invasive than routine prophylactic scaling of the teeth and the process is accomplished in accordance with accepted prophylactic techniques; (i) mucosal and skin cells collected by buccal scraping or swab, skin swab, or mouth washings; (j) sputum collected after saline mist nebulization.

4. Collection of data through noninvasive procedures (not involving general anesthesia or sedation) routinely employed in clinical practice, excluding procedures involving x-rays or microwaves. Where medical devices are employed, they must be cleared/approved for marketing. (Studies intended to evaluate the safety and effectiveness of the medical device are not generally eligible for expedited review, including studies of cleared medical devices for new indications.)
Examples: (a) physical sensors that are applied either to the surface of the body or at a distance and do not involve input of significant amounts of energy into the subject or an invasion of the subject=s privacy; (b) weighing or testing sensory acuity; (c) magnetic resonance imaging; (d) electrocardiography, electroencephalography, thermography, detection of naturally occurring radioactivity, electroretinography, ultrasound, diagnostic infrared imaging, doppler blood flow, and echocardiography; (e) moderate exercise, muscular strength testing, body composition assessment, and flexibility testing where appropriate given the age, weight, and health of the individual.

5. Research involving materials (data, documents, records, or specimens) that have been collected, or will be collected solely for nonresearch purposes (such as medical treatment or diagnosis). (NOTE: Some research in this category may be exempt from the HHS regulations for the protection of human subjects. 45 CFR 46.101(b)(4). This listing refers only to research that is not exempt.)

6. Collection of data from voice, video, digital, or image recordings made for research purposes.

7. Research on individual or group characteristics or behavior (including, but not limited to, research on perception, cognition, motivation, identity, language, communication, cultural beliefs or practices, and social behavior) or research employing survey, interview, oral history, focus group, program evaluation, human factors evaluation, or quality assurance methodologies. (NOTE: Some research in this category may be exempt from the HHS regulations for the protection of human subjects. 45 CFR 46.101(b)(2) and (b)(3). This listing refers only to research that is not exempt.)

8. Continuing review of research previously approved by the convened IRB as follows:

a. where (i) the research is permanently closed to the enrollment of new subjects; (ii) all subjects have completed all research-related interventions; and (iii) the research remains active only for long-term follow-up of subjects; or

b. where no subjects have been enrolled and no additional risks have been identified; or

c. where the remaining research activities are limited to data analysis.

Continuing review of research, not conducted under an investigational new drug application or investigational device exemption where categories two (2) through eight (8) do not apply but the IRB has determined and documented at a convened meeting that the research involves no greater than minimal risk and no additional risks have been identified.



[1] An expedited review procedure consists of a review of research involving human subjects by the IRB chairperson or by one or more experienced reviewers designated by the chairperson from among members of the IRB in accordance with the requirements set forth in 45 CFR 46.110.

[2] Children are defined in the HHS regulations as "persons who have not attained the legal age for consent to treatments or procedures involved in the research, under the applicable law of the jurisdiction in which the research will be conducted." 45 CFR 46.402(a).
























APPENDIX C
Intellectual Property Agreement

Section A - INTRODUCTION
This policy shall govern the ownership, protection and transfer of Intellectual Property created or authored by Freed-Hardeman University faculty members, staff members, program participants or students.
The purpose of this Policy is to encourage, support, and reward research and scholarship and to recognize the rights and interests of the creator, author, inventor, or innovator ("Inventor or Creator"), the public and the University. The University is committed to faculty scholarship and research, and this Policy does not diminish the right and obligation of faculty members to disseminate research results for scholarly purposes, which is considered by the University to take precedence over the commercialization of Intellectual Property. It is intended that application of this Policy will take into consideration principles of academic freedom; open and full disclosure; overall equity; fairness to the Inventor or Creator and the University; the need for understanding and goodwill among the parties who have an interest in Intellectual Property; and, reasonableness in the negotiation of licensing agreements.

Section B - DEFINITIONS
Intellectual Property
The term "Intellectual Property" includes tangible or intangible results of research, development, writing, teaching or other intellectual activity. The intellectual property covered by this policy will fall into one or more of three categories:
1. Technology which can be patented;
2. Written materials, analog or digital recordings (audio or visual), photographs, films, computer programs, works of art, and all other creative works or material which can be copyrighted; or
3. Tangible research property such as biological materials, computer software, analytical procedures, etc., whether or not it may be copyrighted or patented.
Technology
The term "Technology" includes tangible or intangible inventions, as the term is used in United States patent law, whether or not reduced to practice, and tangible research results whether or not patentable or copyrightable. These research results include, for example, computer programs, integrated circuit designs, industrial designs, databases, technical drawings, biogenic materials, and other technical creations.
Inventor and Conception
The term "Inventor" includes the person or persons who are responsible for the conception of the technology or invention. "Conception" is defined to mean a definite and permanent idea of a complete and operative invention which a person of ordinary skill could reduce to practice without further research or study.
Extraordinary Use of University Resources
The term "extraordinary use of University resources" shall mean unreimbursed use of laboratory, studio or computational facilities or equipment, human resources or funds beyond what is ordinarily provided to faculty or staff teaching or working in a particular discipline or area. What is considered "extraordinary" will necessarily differ considerably by field, and each School/Division within the University shall annually review and establish guidelines for "extraordinary" use, which shall be communicated to its respective faculty/staff. Ordinary or incidental use of a facility (such as an office or lab) or extensive use of facilities available to the entire campus community (such as the library) shall not be included in this definition. A Creator and Inventor wishing to reimburse the University for the use of University resources should make arrangements to do so with his/her Dean or Vice President before the level of usage becomes extraordinary.
Scholarly Works
The term "scholarly works" shall include, but not be limited to the publication of scholarly writings (including books, articles for journals and academic papers); research; works for exhibition or performance; the scholarship of teaching, such as the development of courses, curriculum and innovative methods of teaching; and other works traditionally associated with academic activity that significantly enhances or adds breadth to one's skills, abilities, and knowledge as a teacher and as a scholar. Scholarly works shall also include academic projects and works by students.
Income
The term "Income" is defined as royalties or return received from the transfer or licensing of Intellectual Property. "Net income" is defined as the balance of income remaining after the recovery of (1) total University expenses directly related to generating and securing income from a specific technology, and (2) any special project advance by the University. Only net income, as determined by the Provost and the CFO, will be allocated to the Inventors or Creators. Upon request, the Provost and CFO will provide an Inventor or Creator with a listing of University expenses incurred to date on his or her Technology. "University expenses" will consist of expenses such as legal fees, application, issuance, and maintenance fees for patents; legal fees and other direct expenses concerning licensing or transferring that Technology; and direct marketing and patent promotion costs for that Technology. Special project advances from the University will be detailed in writing at the time the advance is made.
 
Section C - RIGHTS IN INTELLECTUAL PROPERTY
Literary and Artistic Works
All rights in scholarly books, articles and other publications, artistic, literary, film, tape, and musical works ("Scholarly Works") are granted to the faculty, staff, program participants and students who are the authors. Scholarly Works includes texts that have been stored on computer media, but excludes computer programs or computer software or databases that are neither accessory to nor an electronic expression of a scholarly text.
All rights in non-scholarly literary and artistic works which are created (1) with the extraordinary use of University resources, (2) in the course and scope of employment with the University or (3) which capitalize on an affiliation with the University are granted to the University, and income distribution shall be handled in the same manner as Technology. 

Commercial use of the University's name and trademarks requires prior University approval.
Program, Chapel and Lectureship Presentations and Related Works
All rights in the content of presentations on University sponsored programs, including Chapel presentations, the Annual Bible Lectureships, Horizons, Makin' Music and similar University sponsored or related activities, are retained by the presenter(s); however, the rights to any University recorded and/or produced print, film, video, tape, audio and other electronic reproductions thereof are granted to the University. Presenters should be informed of this policy in writing at the time they are invited to speak.
Broadcast, Webcast and Related Works
All rights in the content of broadcasts, webcasts and other works of WFHU and similar University produced or related programs and activities, as well as the rights to any University recorded and/or produced print, film, tape, audio, video and other electronic reproductions thereof, are retained by the University.
Technology
All rights in Technology created by Freed-Hardeman faculty members, staff members, or students with the extraordinary use of University resources or funds administered by the University are granted to the University, with income to be distributed in accordance with this Policy. Faculty members working with students on research projects must inform those students in advance of the terms of this Policy and of any burdens of nondisclosure or confidentiality deemed necessary by the faculty member to protect resulting Technology.
All rights in Technology created by Freed-Hardeman faculty members, staff members, or students without the extraordinary use of University facilities or funds administered by the University, but which fall within the Inventor's or Creator's course and scope of employment, are granted to the University, with income to be distributed in accordance with this Policy, subject to the following two (2) exceptions in which the University generally will assert no ownership rights or interests: 

1. Technology assigned to an outside entity by a faculty member under a consulting agreement that is consistent with University policies, including Conflicts of Interest policies, and that was disclosed in writing to the faculty member's Dean in advance of execution of the agreement by the faculty member.
2. Technology created pursuant to independent research or other outside activity that is consistent with University policies, including Conflicts of Interest policies, and that was disclosed in writing to the faculty member's Dean at the beginning phase of this research or activity. Acknowledgment in writing is to be obtained from the faculty member's Dean.
For purposes of this Policy, factors considered in determining the scope of a faculty member's employment normally would include the relationship of the Technology to that faculty member's recent teaching, research and other University activities, as well as activities stipulated in any employment contract. Disagreements concerning ownership and other matters regarding this Policy can be appealed to the Intellectual Property Committee in accordance with this Policy. 

For exceptions (1) and (2) above (i.e. consulting and independent research), it is the responsibility of the faculty member to disclose and resolve in advance with his or her Dean any potential conflict of interest or overlap in claims of ownership of Technology. If no potential conflict of interest or overlap in claims to Technology is, or reasonably should be, apparent, the faculty member need only include in the disclosure the name of the company, if any, for whom the work is being done, the subject area of the work, the expected level of effort, and a statement that no potential conflict or overlap exists in claims of ownership of Technology. In order to maintain a spirit of collegiality, Inventors or Creators have the responsibility for full and open disclosure to the Dean concerning all matters relating to the commercialization of Technology in which the University has an interest.
Works-for-Hire and Employee Inventions
This Policy does not apply to works-for-hire or employee inventions that are created as a specific requirement of University employment or as an assigned University duty. All rights in these works are owned by the University, with no right or interest vesting in the Inventor or Creator.
Individual Agreements
Intellectual property which is the subject of a specific agreement between the University and the Inventor(s) or Creator(s) thereof shall be owned as provided in the agreement. Such agreements between the University and faculty are encouraged.
 
Section D - GOVERNANCE
Administration
The Office of the President shall be responsible for matters of policy relating to Intellectual Property transfers and affecting the University's relations with Inventors or Creators, governments, private research sponsors, industry, and the public. The Provost shall be responsible for administration of this Policy, including the evaluation of patentability or other forms of protection, the filing of patents, licensing activities, and pursuit of infringement actions, consistent with the terms of this Policy. These responsibilities are to be carried out in coordination with the University's Intellectual Property Committee.
An Intellectual Property Committee shall be appointed by the President, with nominations for faculty positions being made by the Faculty Advisory Committee and nominations for the staff position being made by the Staff Relations Committee. The Intellectual Property Committee ("Committee") shall include four faculty members, the Provost, the University's legal adviser, the Library Director and one other staff member. 

The appointed faculty and staff members of the committee shall serve two-year staggered terms. The Committee shall monitor activities relating to the administration of this Policy. The Committee shall be consulted in advance concerning any material changes to the Policy and shall participate fully in the evaluation and future development of this and related policies. 

The Committee shall serve as an appellate body advisory to the President in the event a disagreement occurs among Inventors or Creators or between Inventor(s) or Creator(s) and the University concerning the interpretation or application of this Policy. In cases in which the Committee is unable to resolve the disagreement between the parties, the Committee will forward its recommendation for a resolution to the President for final decision.
At the beginning of each academic year, the Controller will prepare a report of the patent and licensing activities within the University for the preceding twelve (12) months, including an annual accounting statement of income and expenses from Intellectual Property in which the University has an interest. Status reports will be provided at subsequent Committee meetings upon request of the Committee. 

Disclosures
Intellectual Property created by Freed-Hardeman faculty members, staff members, or students with the use of University facilities or funds administered by the University, or within the Inventor's or Creator's scope of employment, shall be disclosed in writing to the Provost. These disclosures will be maintained in confidence, available only to the President and the Intellectual Property Committee.
Licensing
The Inventor or Creator will cooperate with the Provost in his or her protection of University interests in disclosed Intellectual Property including executing appropriate assignments to perfect legal rights. It is anticipated that the Inventor or Creator will be an active participant in the licensing process and will be consulted prior to licensing decisions.
Inventors or Creators having an interest in a potential licensee may request that the potential licensee be given the right of first negotiation, consistent with University policy on conflicts of interest and any other applicable policies, and normally that request will be granted. 

If the Provost determines not to file for a patent or actively pursue the transfer of particular Intellectual Property, the University will at the Inventor's or Creator's request assign ownership of the Intellectual Property to the Inventor or Creator consistent with any existing governmental rights. These decisions normally will be made within ninety (90) days of the date of disclosure.
 
Section E - INCOME
General Principle
The general principle sought by this Policy is to direct income from income-producing discoveries toward Inventors or Creators, assure the transfer and development of those discoveries for the public benefit, and provide for the funding of future research by faculty of Freed-Hardeman University.
Allocation of Income from Technology
Net income from the transfer or licensing of Technology will be allocated according to the percentages in the following Schedule. The intent of this Schedule is that small discoveries will primarily aid Inventors and Creators and their research efforts, while large inventions will aid the School proportionally more.
 
SCHEDULE
	Net Income
	Inventor/Creator*
	Inventor's Department*
	University General Fund

	First $100,000 per year
	65%
	25%
	10%

	Above $100,000 per year
	55%
	30%
	15%


 
*For as long as the inventor remains at Freed-Hardeman. If the inventor leaves Freed-Hardeman, the inventor's department share shall be increased by ten percent, and the inventor's share shall be decreased by ten percent.
For co-Inventors or Creators, shares will be apportioned consistent with this schedule. Co-Inventors and Creators will be responsible for determining between them how such shares will be divided, preferably in a document written and signed when each joined the invention process. The Intellectual Property Committee will resolve any disputes concerning who is an Inventor of a Technology, or disputes as to how shares should be divided between co-Inventors. 

The Committee's decision will be the final determination.
The Inventor or Creator's share shall be paid directly to the Inventor or Inventors. Funds designated for the Department are to be used primarily for funding research by the faculty.
In exceptional circumstances with the approval of the appropriate Dean and the Provost, the royalty split for Technology may be adjusted subject to negotiations between the University and the Inventor and Creator. 

Section F - EFFECTIVE DATE
This policy shall be in effect as of the beginning of the 2006-2007 academic year and shall be applied prospectively. Rights in Intellectual Property existing as of the effective date of the policy are retained by the owners under applicable Federal law.
 
Section G - PERIODIC REVIEW
The Intellectual Property Committee, along with the Provost, shall review the provisions of this Policy and their efficacy in meeting the interests of members of the University community and the University after its first year in effect and, thereafter, at least once every five years.

